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0 nopsiike pazpaﬁo'mu H YTBEP/KACHHH JIOKA/IbHbIX AKTOB

MAJIOY «/lerckuit caa Ne 73 «Orouéxk»

O0mmMe noJoKeHus!

I.Hacrosmmii  Tlopsiok  paspaboTkn M yTBEPK/ICHUS JIOKAJIbHBIX HOPMATHBHBIX aKTOB
MAJIOY «Jlerckuii can Ne 73 «Oronék» (nanee-Yupesenne) paspaboTan ¢ LEIbIO pa3rpaHHuCHHUs
MOJIHOMOYHMH,  ONpPE/IC/ICHHs  [IOPsiAKa JICHCTBMIH, M HalpaBleH Ha HW30ekKaHHe HapylIeHHi
KOHCTHTYLUMOHHBIX HOPM, HOPM TPYJ/IOBOI'O 3aKOHO/1aTE/ILCTBA, 3aKOHO/aTe/IbeTBA 00 00pa3oBaHHK H
MHBIX MTpaB U ¢BOOO/ rpask/iaH.

Hacrosmmit Tlopsinox onpenensier obue TtpeboBaHus K MOPSIKY pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX HOPMATHBHBIX aKTOB, OCHOBHbIE TPeOOBAHMS K COJICPIKAHMIO JIOKATBHBIX HOPMATHBHBIX
AKTOB, MOPS/IKY MPUHATHS YKAa3aHHBIX dKTOB, @ TAK)KE BHCCCHME B HUX JIONOJIHEHUH M U3MEHEHHH.

2.1MousiTHe JIOKAIBLHBIX HOPMATHBHBLIX AKTOB

2.1. llonsTre JIOKAILHOIO HOPMATHBHOIO akta. [10/1 JIOKaJIbLHBLIMH HOPMATHBHBLIMHM AKTAMH B
CMbIciie HacTosiuiero [lopsika nonumaiores paspabarbiBacMble W HPUHUMAEMble B YupekaeHHH B
COOTBETCTBHH € €ro KOMIICTCHIIMCH, OIpe/Ie/IeHHON ACHCTBYIOIIMM 3aKOHOAATEILCTBOM H Y CTaBOM,
BHYTPEHHME  JIOKYMEHTBI,  YCTaHaB/IMBAIOIME  HOPMbI  (npaBwia)  o0wiero  xapakrepa,
MpEIHA3HAYEHHBIC JUISl PErYJIMPOBAHUS IPOU3BO/ICTBEHHON, YIpaB/ieHYeCKOH, (UHAHCOBOM, KapOBOMH
M HHOW (YHKUMOHAILHOH JesTesbHOCTH BHYTPH Yupenienns. JIOKaTbHBIM HOPMATHBHBIM aKTOM
BBICILICH KOPHIMYECKOH CHIIbI IIPU3HACTCS Y CTaB YupeskieHus.

2.2, JlokajbHble HOPMATHBHbBIC aKTbl, PEryJupylolMe 00pa3oBaTelbHbIi  Ipolece B
Yupexaenun KOHKPETH3UPYIOT 11paBa u 00s3aHHOCTH YYaCTHUKOB 00pa30BaTeIbHbIX OTHOIICHHIA.

2.3. JloxkajlbHble HOPMATHBHBIC AKTbl, PErYJIHPYIOLUIME TPYIOBbIE OTHOLIEHHS B YuperaeHUH
COCTaBIIAIOT 0CO0YI0 00JacTh OTHOMICHUI Mexly paborojareneM W pabOTHUKAMH YupeskaeHus.
PaspadarbiBaiores ist peanusaiin npas paboTHUKOB, HCTIOIHEHUS MMM 00S3aHHOCTEH, N0 1epKaHUs
JUCIHITTMHBI B TPYJIOBOM KOJIJICKTHBE.

HopMbl JIOKa/IbHBIX HOPMATHBHBIN AKTOB Yupesiehna. yXy/ULAIOLUIHE 10J0KeHHe pabOTHHKOB
[0 .CPABHEHHIO C YCTAHOBJICHHBIM TPY/JI0BbIM 3aKOHOJATCIBCTBOM M HHBIMH  HOPMATHBHBIMH
NPABOBBIMH ~ AKTaMH, COJICPIKALLMMHM  HOPMbI  TPY/I0OBOIO  [paBa, KOJUIEKTUBHBIM JIOTOBOPOM,
COIVIALICHHUSAMH, A TaKKE JIOKaJIbHbIC HOPMATHBHbIC aKTbl, [PHHATBIE 03  coOoeH s
YCTaHOBIICHHOTO cTathei 372 Tpynosoro Kojiekca oprana paboTHHKOB, HE 1O/UIEKAT NPUMEHEHHIO.

JlokanbHple HOPMATHBHbBIC AKThl YupeskaeHns YTBEPKAAIOTCS paboToaaTelieM (3aBeIyIOlnM) B
npejienax KOMIETEHIHH B COOTBETCTBHH C TPY/IOBBIM 3aKOHO/ATEIbCTBOM M HMHBIMH HOPMATHBHBIMH



MPaBOBBIMU AaKTaMH, COJIEpKAIIUMH HOPMBI TPYJIOBOTO IMPaBa, KOJJIEKTUBHBIMHU JOTOBOPAMH,
cornamenusimu (4. 1 ct. § TK PD).

2.4. YHUQUIUPOBaHHBIX (GOPM Ui TPHUHATUS JIOKATHHBIX HOpPMATUBHBIX akToB J[OY He
ycTtanaBnuBaercs. VckioueHne coctaBisitoT mratHoe pacnucanue (popma Ne T-3), rpaduk ormyckoB
(popma Ne T-7) m ¢opMbl JIOKaTHbHBIX HOPMATHBHBIX aKTOB, yTBEpXkAeHHBIE [locTaHOBIIEHHEM
I'ockomcrara Poccum ot 05.01.2004 Ne 1 «O6 yTBepk)acHUU YHUDUIIMPOBAHHBIX (HOPM MEPBUYHOM
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBl  OCTalbHBIX JIOKAIBHBIX HOPMATHBHBIX AaKTOB  YupexaeHus, paboToaaTeNlb
(3aBenyrolUil) ONPENEINIAET CAMOCTOSITENBHO. DTO MOTYT OBITh: MHCTPYKLIMU, METOJAMUKH, IIOJIOKEHUS,
MpaBujia, CTAaHAPTHI, IPUKA3bl, U JIP.

3.Kunaccudpukanus JOKAJIbHBIX AKTOB:

3.1. Ilo creneHu 3HAYMMOCTH:

— 00s3aTeNbHbIE — COCTAB TAKUX JIOKAJIbHBIX aKTOB OIPEAEIICH TPYAOBbIM 3aKOHO/1aTEIbCTBOM.
Tpynosoii kogekc PO conepxut npsiMoe yka3aHue Ha MPUHATHE MTOJOOHBIX JOKYMEHTOB (HAalpUMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTellbHblE — TakKWe JOKYMEHTBI MpSIMO HE MPEeJyCMOTPEHbl TPYIOBBIM
3aKOHOJATEeIBLCTBOM, pab0TOAaTENIb MIPUHUMAET JIOKAIBHBIE aKThI IO CBOEMY YCMOTPEHHIO.

3.2. Ilo cepe neitcTBus:

— 001ero xapakrepa, paclpOoCTPAHSIOIIUECS HA BCIO OPTraHU3aIINIo;

— CIIELUAJILHOTO XapaKTepa, KacarolMecs: OTAEIbHBIX BOIPOCOB.

3.3. Ilo kpyry aui;

— pacnpocTpaHsoLecs Ha BCeX paOOTHUKOB OpraHu3aliiy;

— pacIpoCTpaHsIIOIIMECS HA ONPEAEICHHYIO KaTEropuio pabOTHUKOB;

3.4. 1o ciocoOy npuUHATHS:

— MpUHUMaeMble paboToaTeIeM eAMHOINYHO;

— MPUHUMAEMbIE C YU€TOM MHEHMs IPEJICTaBUTEILHOTO OpraHa paOOTHUKOB. B 3ToM ciydae
IPU MPUHATUH JIOKAIBHBIX aKTOB HEOOXOAMMO COOJIIOJaTh MOPAIOK, MpeaycMoTpeHHsli cr. 372 TK
PO.

3.5. Ilo cpoky nencTBus:

— IIOCTOSTHHOT'O ICHCTBHS,

— OeccpoyHbIe;

— C OIPEJIETIEHHBIM CPOKOM JIEHCTBUSI.

3.6. I1o cpoky xpaHeHHus:

— IIOCTOSIHHOTO XpaHEHUS,

— 75 ner;

— IpyTHe.

4. CTpyKTYpa U cofeprKaHHe JIOKATbHbIX HOPMATHBHBIX AKTOB

4.1. CtpyKTypa U coJepKaHue JIOKaJbHbIX HOPMAaTHUBHBIX aKTOB 3aBHCAT OT Kpyra BOIIPOCOB, B
OTHOIICHUH KOTOPHIX HEOOXOIMMO MPUHATHE TAKUX AKTOB.

VY CI0BHO CTPYKTYPY JOKAJIBbHBIX aKTOB MOKHO Pa3JeIUTh Ha CIEAYIOIIUE YaCTH:

— o01ue MOJIOKEeHHsI: IEPEUYECHb PETYIUPYEMBIX BOIIPOCOB; HOPMAaTUBHBIE NIPAaBOBBIEC AKTHI, B
COOTBETCTBUM C KOTOPHIMHM JIOKQJIbHBI aKT MPUHUMAETCs; IMOApA3JeNeHUs WM KaTeropuu
pabOTHUKOB, MMOAMNAAAOIHNE O] IEHCTBHE JOKATHHOTO aKTa;

— OCHOBHAsl 4YacTh: [paBa W O00S3aHHOCTH pabOTHHKA W paboTonaTens; HpOUEAYypbl, He
OIIpE/ICTIEHHBIE 3aKOHOAATENbCTBOM; MOPSAJOK B3aUMOJEHCTBUSA CTPYKTYPHBIX NOJpa3JelIeHuN B
3aBHCHMOCTH OT CHEIM(PUKH JIOKATHHOTO aKTa; JeMCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTh U TIP.

— 3aKJIIOYUTEIbHbIC TOJOMKEHHA: BpEMSI BCTYIUICHUS JIOKAJBHOIO aKTa B CHIy, IE€PEYEHb
JIOKAJIbHBIX AKTOB MJIM OT/IEJIBHBIX MOJI0KEHUH, PEKpaILAIOINX ASHCTBUE C IPUHATHEM HOBOT'O aKTa.

JlokanbHbIE aKTBl MOTYT COJEp’KaThb IPUIIOKEHMS, KacarollMecs BOIPOCOB, OTPAKEHHBIX B
ITHUX AKTaX.

4.2. TekcT 10KaJIbHOIO0 HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.



5. Pa3paboTka HOPMATHBHOTIO JIOKAJIbHOI0 aKTa

[TpoeK Tl JTIOKaNbHBIX HOPMATUBHBIX aKTOB pa3padareiBaioTcs mo pemeHuro [lenarornyeckoro
coBera, OOmIero coOpaHusi UIM aJAMUHUCTPALMU YHUpeKAeHHs] B 3aBUCUMOCTH OT MX KOMIETCHIIUH,
ONPEACIICHHON 3aKOHOM U Y CTaBOM YUpeKICHUS.

5.1. Dramnbl pa3pabOTKU MPOEKTOB JOKATBHBIX HOPMATUBHBIX aKTOB:

5.1.2. Onpezenenuie BOPOCOB, MO KOTOPBIM TPEOYIOTCS pa3paboTKa U yTBEPKICHUE

JIOKAJIbHOTO HOpMaTHBHOro akTa. [loTpeGHOCTh BBISBISETCS B XOJE COBELIaHH, coOpaHui,
rwianepok. Camu pabOTHUKM YupexaeHus MOTYT BBICTYIIUTh C WHUIIMATUBOW CO3JIaHUS JIOKAJIHLHOTO
HOPMAaTUBHOTO aKTa MPH BBIABICHUU B X0/€ pabOThl HEYPETYIUPOBAHHBIX BOIIPOCOB.

5.1.3. Co3ganue paboueli Tpymiibl MO pa3padOTKe JIOKATHPHOTO HOPMATUBHOTO aKTa.

5.1.4. HaznaueHue OTBETCTBEHHOTO PYKOBOAUTENs padoyeil TIpymmbl, KOTOpBIM Oyaer
KOOPJAMHUPOBATh YYACTHUKOB M KOHTPOJMPOBATH YCTAHOBIIEHHBIE CPOKH pa3pabOTKH JIOKAJILHOTO
HOPMAaTUBHOTO akTa. OcTalbHbIE WICHBI IPYIIbI BIPaBe BHOCUTH MPEAJIOKEHUS U 3aMEYaHHs B XOJIe
MOJITOTOBKH MPOEKTa TOKyMeHTa. [Ipn HeoOX0AMMOCTH OTBETCTBEHHBIN UCIIONHUTEIND J0padaThBacT
€ro C y4eTOM BHECEHHBIX 3aMEeUaHui.

5.1.5.CornacoBanue mnpoekTa JOKaJbHOro akrta. Ha paHHOM 3Tame mpoekT HeoOXOoAMMO
COIJIacOBaTh C Y4aCTHUKAMU pabodyeil TpymIbl U ApYrMMH 3auHTepecoBaHHbIMU Junamu 5.6. [locne
COTJIACOBaHUS MPOEKT MepeNaeTcsi Ha yTBEpXkaAeHue padoroxaremto. Eciau s npuHATHS JOKaJIbHOTO
aKTa HeoOXOJIUMO YYUTHIBATh MHEHHUE MPEJICTABUTEIBHOIO OpraHa paboTHUKOB (Ipodcoro3a), To 10
YTIBEp)KIEHHsSI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®.)

6. [IpunsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cornmacao cr. 12 TK P® jokanbHBIi aKT BCTyHaeT B CHIy CO JHS €r0 IPUHATUA
paboTosaTeseM WM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paboronarens MOXeT NPUHATH JIOKAJIbHBIE aKThI CIEIYIOIIMMH CIIOCO0aMU:

— YTBEpUTS;

— U3JaTh NpUKa3 (pacrnopsukeHne) 00 yTBEpKIASHUH JIOKATbHOIO aKTa.

6.2.YTBepxkas JOKaJIbHBIM akKT, padoTojaTeNb JOKEH IMOCTAaBUTh MHOIMHMCH B PEKBU3UTE
“I'pud yrBep>KAeHHs JOKYMEHTa . DTOT PEKBU3UT pacloiaraioT B IPaBOM BEPXHEM YIIIy JOKYMEHTA.
[Tomumo moamucu rpud nomkeH coctosaTh u3 cioBa Y TBEPXKJ/IAIO (6e3 kaBbluek), HAMMEHOBaHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 TIOKYMEHT, €ro MHUIMAIOB, (paMUIIUU U JaThl OMUCAHUS.

6.3.1lpn yTBEpX)ACHUM [OKYMEHTA HECKOJBKMMH JIOJDKHOCTHBIMHM JIMIIAMH HX IOANNCU
pacrojararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBII aKT MOXET NPUHUMATbCAd MyTeM HW3JaHus IpHKa3a (pacrnopsHKEeHus).
YHudunupoanHoil Gpopmbl 1715 TaKOro MpHKa3za HE MPEAYCMOTPEHO, TOATOMY paboToaTeNb BIIpaBe
OIpENIeNIUTh €€ CaMOCTOsTENbHO. B mpukaze o0 yTBepKIEHHM JIOKAIbHOTO aKTa HEO0OXOIMMO
OTpa3UTh:

— J1aTy BBECHHUS JIOKAIBHOT'O aKTa B JIEHCTBHUE;

— yKa3aHue 00 03HAKOMJICHMH paOOTHUKOB C JIOKAIbHBIM aKTOM U CPOKHU I 3TOTO;

— (paMUITMH U TOJKHOCTH JIMILI, OTBETCTBEHHBIX 3a COOJIIO/IEHHE JOKAJIBHOIO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMJIeHHEe YYACTHUKOB 00Pa30BaTeJILHOIO MPoLecca ¢ JOKAIbHbBIMH
HOPMATHBHBIMHM aKTaMH

7.1. PabotHuku Yupexnenus (4acth 2 cratbu 22 TK P®) B 00s13aTebHOM MOPSIKE TOJKHBI
OBITh O3HAKOMJICHBI TIOJl JIMYHYIO POCIHCh CO BCEMH JIOKAJIbHBIMH HOPMATHBHBIMU aKTaMH,
MIPUHUMAEMbIMU B OpraHU3allMU U HEMOCPEICTBEHHO CBSI3aHHBIMU C UX TPYAOBOM JESATEIBHOCTHIO.
Ecnm mokanmpHBIN akT KacaeTcs OOYYarolmuXcsl, MX POJWTENECH, OH JOHKEH OBITh JOBEIEH 10 WX
CBCICHHSL.



7.2. PonuTenu (3aKOHHBIE MPEACTABUTEIHN ) 3HAKOMSTCS € JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH
IPY TMOCTYIUIEHUH B AOIIKOJIBFHYIO 00pa30BaTEIbHYIO OPraHU3aIHIO.
7.3. JlokanbHbIe HOPMATHUBHBIEC aKThI PA3MELIAIOTCS HA OHUIIMATIBHOM CalTe YupeaeHHs.

8. I3MeHeHHe JIOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKAIbHBIC aKThI:

— B CBSI3U CO BCTYIUIGHHEM B CHJY JIMOO M3MEHEHHEM 3aKOHA HJIM JPYroro HOPMaTHBHOTO
MIPABOBOT'0O aKTa, COAEPIKAIIETO HOPMbI TPYIOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHUS,

— 10 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciydae Ba)HO, 4TOOBI MPUHUMAEMBbIE JIOKAJIbHBIC
aKThl HE YXYAIIAIM TOJOXKEHUS pPAOOTHUKOB MO CPABHEHHIO C TPYAOBBIM 3aKOHOAATEIHCTBOM,
KOJUIEKTUBHBIMU JIOTOBOpaMHu, coryaieHusiMu (4. 4 ct. 8 TK PD).

8.2.I3MeHeHHsI BHOCSTCS B TOM K€ MOPsIKE, B KOTOPOM JIOKAJIbHBII aKT pa3padarbIBaics U
YTBEp)KJAJICS TepBOHAYalbHO. HeEoOXoauMo y4YUTHIBaTh, YTO W3MEHEHHsS MOTYT 3aTparuBaTh
ofpezieNieHHbIe CTOPOHAMHU YCJIOBHS TPYJOBOIO JOTroBopa, a cornacHo cr. 72 TK P® sto gomyctumo
TOJIBKO TI0 COTJIAIIEHUIO CTOPOH. PaboToxarens BIpaBe B OTHOCTOPOHHEM IOPSIKE H3MEHSThH yCIOBHUS
TPYJIOBOTO IOTOBOPA TOJBKO B CIyuyae OPraHU3aMOHHBIX WU TEXHOJIOTHYECKUX U3MEHEHUI YCIOBUM
Tpyna. [Ipu aToM HeoO6XoaMMO cOOMI0aTh TPOLIEYPY, ornpeaesieHHyto B cT. 74 TK PO.

9. OT™MeHA JIOKAJBHBIX AKTOB.

9.1.Cornacho cr. 12 TK P® ocHoBaHusIMU 11 IpEKpaLeHUs JEHCTBUS JOKAJIBHOTO aKTa WIn
OTJIEJBHBIX €r0 MOJIOKEHUN SABIISIOTCS:

— MCTEYEHUE cpoka AelcTBus. Takas cUTyalus BO3MOXKHA, €CIM IIPU Pa3pabOTKe JIOKAIbHOIO
aKTa ObUI ompeneneH mepuoj ero aedctBus. Ilpu HacTymaeHMM yKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMaTH4YeCKH yTpauuBaeT cwily. OT paboronmartens He TpedyeTcs HU3JaHUS JIOMOJIHUTENIBHBIX
JOKYMEHTOB, MOATBEPKAAIOIINX 3TOT PakT. B kauecTBe npumepa MO>KHO IPUBECTH I'padUK OTIYCKOB.
B cuiy mpsmoro ykazaHus 3akoHa TpaUK OTIYCKOB YTBEPXJAeTCs €KEroJHO M MpeKpalaeT
JENCTBHE 110 OKOHYAHWH KAJIEHIapHOTO TO/a;

— OTMEHa (IIPU3HAHUE YTPATHUBLIMM CHITY) JIOKAJIbHOTO aKTa JIMOO OTAEIbHBIX €ro MOJOKEeHUH
JPYTUM JIOKAIBHBIM aKTOM;

— BCTYIUIEHHE B CWJIY 3aKOHAa WIM APYroro HOPMAaTHUBHOI'O IPAaBOBOIO aKTa, COJEPIKAILEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JOTOBOPA, COIVIAIIEHWs, KOIJa YKAa3aHHBIE AaKThl
yCTaHaBJIMBAIOT OoJiee BBHICOKUH YpPOBEHb rapaHTHH paOOTHUKAM IO CPaBHEHMIO C JI€HCTBOBABIIMM
JIOKAJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMaTUBHBIA MPABOBOM aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHI ypOBEHb rapaHTUil paOOTHHUKAM MO CPABHEHMIO C JIOKAJIbHBIM aKTOM, JAE€WCTBHE JIOKAJIHHOIO
aKTa MUJIU OTJEIBHBIX €ro IOJI0KEHUN ITPEKPaIaeTCs.



